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Application Form 
 Please complete in black ink or type

	Post applied for:  Associate Trainer 



	A.    Personal details

	Surname:


	First Name::

	Address:



	
	Post code:



	Day time contact tel. no:


	Home tel. no:

	Email address:




	B.   If you are currently working on contracts as opposed to being employed, please fill this section out.  If not, please proceed to Section C

	Contracts over the last two years:

Client: 

	Details of contract – training/coaching delivered etc:


	C.   Please provide details of your current or last employed position

	Current or last employment

Date employed from:
	and (if applicable) date finished:



	Employer’s name:



	Employer’s address & telephone number:



	Reason for leaving:
	Notice required if appropriate:



	Main duties and responsibilities:




	D.    Other employment

	Employer’s name, address & telephone number 

(most recent first)
	Dates
	
	Position held and main duties & responsibilities
	Reason for leaving

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	E.    Education, Vocational training and Qualifications

	University, college, school from age 11 (most recent first)
	Dates
	
	Subjects studied and grades obtained

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	F.    Membership of professional organisations and institutes

	Organisation/institute


	Type of membership
	Date joined/ Expiry Date

	
	
	

	
	
	


	G.    Examples of published work, research, media coverage

	Examples


	Type 
	Date 

	
	
	

	
	
	


	H.    Supporting your application

Please tell us why you are interested in becoming one of our associate trainers

	

	I.    Supporting your application

Please tell us your approach to learning and development interventions and something about your preferred style of delivery

	

	J. Finally, please add anything else you feel will support your application


	


Please use a continuation sheet if necessary

	K.    Supplementary questions

	Do you hold a full current driving licence?      Yes / No

If Yes, and it is not a UK/European one, please state in which country it was obtained



	Are there any reasonable adjustments/access requirements you would need to help you to attend an interview?      Yes / No  (If yes, please give details on a separate sheet.)




	L.    References

	Name:

Address:

Telephone no:

In what capacity do you know this referee?

Can we contact prior to interview?      Yes / No


	Name:

Address:

Telephone no:

In what capacity do you know this referee?

Can we contact prior to interview?      Yes / No




	M.    Declarations

	Have you been convicted of any criminal offence which cannot be regarded as ‘spent’ in terms of the Rehabilitation of Offenders Act 1974?    Yes / No    If yes, please give details on a separate sheet marked ‘Private and Confidential for the attention of the Client Services Manager’.

I declare that all information given in support of my application is, to the best of my knowledge, correct.  I understand that false or misleading statements or omissions may, in the event of employment, result in dismissal.

	Signature:


	Date:


	Data Protection

	The information provided on this application form and supporting documents, will be handled and stored in accordance with current Data Protection legislation.  All records from the recruitment process will be held for 6 months after which they will be destroyed, unless unsuccessful candidates specifically request that this should not be the case.  


